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Special Collections & Rare Books Department provides a variety of duplication services, but reserves the 
right to restrict reproduction of materials due to age, condition, size, copyright, or staff availability. 
Duplication options include photocopy and digitization of images, microforms and documents. 
Reproduction requests should not exceed 25 pages/images per order, or at the discretion of the 
librarian.  
 
Reproductions are provided for reference use only.  If you wish to publish or exhibit an item from the 
collections of Special Collections and Rare Books, a Request For Permission to Publish, Exhibit, or 
Broadcast form must be submitted.  It can be obtained from the Special Collections and Rare Books 
website at http://mulibraries.missouri.edu/specialcollections/MUSpecPublishform.pdf or in person in 
the reading room (Ellis Library, Room 401). 
 
Name ___________________________ 

Date _________________ 

 
NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS 

The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or other 
reproductions of copyrighted material. Under certain conditions specified in the law, libraries and 
archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions 
is that the photocopy or reproduction is not to be “used for any purpose other than private study, 
scholarship, or research.”If a user makes a request for, or later uses, a photocopy or reproduction for 
purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution 
reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would 
involve violation of the copyright law. The granting of permission to publish by University Archives does 
not absolve users of materials from securing permission from copyright owners and payment of such 
additional fees as the owners may require if the University Archives does not own copyright or if the 
material is not in the public domain. Applicants assume all responsibility for questions of copyright and 
invasion of privacy that may arise from copying and from the use made of the copy.  

Requestor’s Initials________ 
 

 
Type of copy:     Digital (if checked, also fill in below) 

 Paper 


 

http://mulibraries.missouri.edu/specialcollections/MUSpecPublishform.pdf


File Format:  
 jpg 

   tif  
   

   pdf 
  other____________

 
Resolution:  300 dpi 
   400 dpi 
   600 dpi 

Color:   black & white 
   grayscale 
   color 

 
Delivery Method: 
   will pick up (flashdrive required) 
   please email to me  -- email: ____________________________ 
   please burn onto CDR ($1 additional fee) 
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