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Introduction 
Three topics 
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• Create Lists built-in tools 
• Using Excel with Create Lists 
• Creating a review file with a set of barcodes (if time) 
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Finding Records with Multiple Items 

• One of the librarians wanted to review all the books in the Music Library that had 

more than one copy so they could consider withdrawing some of the added 

copies. In our catalog, the copy number in the item field is not always trustworthy. 

• So, I created a file of all the bib records in the location of interest (or with a 

specific call number range, etc.). 

so 



Finding Records with Multiple Items 

• Export the barcodes for all items in the file 

• Change the field delimiter to a tab (Control character - 9} 

• Change the text qualifier to 'none1 

• Provide the location you want your file stored and the file name 

51 



Finding Records with Multiple Items 
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• Remove the row of column headers 

• Use the Text to Columns tool to separate multliple barcodes into separate columns 

• Sort on Column C (in this example) so that records with only a single barcode sort 

together 

• Remove the bib records (e.g., rows) with only one barcode 

• DESCRIBE - Text to Columns & Remove Duplicates 
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Finding Records with Multiple Items 

.... -~- ..... _ :/ 

• Finally, remove all columns except the first column of barcodes, providing a list of 
all bib records with multiple item records. 

• Create a review file of item records using the file of barcodes 

• Create a file of bib records based on the file of item records - dedupe the results 
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Subdividing Large Exports 

• Problem: sending large sets of records to a vendor for 
services like an OCLC reclamation project or an authority 
control project 

• Go to Review File Maintenance 

A> ADDITIONAL system functions 

A> ALTER system parameters 

R > REVIEW File Maintenance 

• Change the size of a review file to the desired maximum size 
plus one 
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Subdividing Large Exports 

• Restart your Millennium client so it will use the new maximum review file size. 

• Run your query 

• Copy the record number from the last record in the file 

• Save the record number in a text file, if desired 

• Remove the last record in the file 

• Export the file 
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Subdividing Large Exports 

• Use the last record number from the previous review file as the first record of the 

new review file 

• Run your query 

• Continue creating and exporting review files until done 

• Change the maximum size of your review back to what it was 
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Create a List from Items in Hand 

• Ask for questions 
• If there people ask how to do something not covered, take the time to discuss how 

they might accomplish something 
• Have everyone in the room contribute if appropriate 
• Only go forward with this final section if time allows and there are no other 

questions to discuss 
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Method 1 - Add to a Review File 
• Start a review file with one record 
• Open the review file 
• Repeat for each item: 

o ALT+t, a 
o scan in next barcode 
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Method 2 - Count Use + Scanner 
• Only use if you don't track internal use 

• Available fields: INTL USE, COPY USE, 
IUSE3 

• Begin by setting selected field in all 
records to zero 

• Use MilCirc's Count Use mode to scan in 
barcodes 

• Create a file of all records with field > 0 
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You can change the name displayed in Millennium for each of these fields in: 
Admin -> Parameters-> General ->Fixed-length Field Names 
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Method 2b - Count Use + File 
• Set selected field in all records to zero 
• Create a plain text (.txt) file of bar.codes 

• Add prefix+colon to each barcode (see 
list on manual page #102444) 

• Use MilCirc's Count Use I Portable Reader 
I Process File to upload file of barcodes 

• Create a file of a II records with field > 0 
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Method 3 - Label Queue 
• Retrieve items by barcode in MilCat 
• Send each item to the Label Queue 

(ALT +t, q) 
• In Create Lists, use Copy to move 

items in label queue to a review file 
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Method 4 - Load Table 
• Set up a load table to load the records 

in a file without changing anything 
(requires III training) 

• Check the 'Use Review Files' box 
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Method 5 -III Inventory Module 
• Create a plain text (.txt) file of 

barcodes 
• Transfer the file of barcodes from your 

PC to the Innopac server 
• Load the records into a review file 

The Offline Circ product can be used instead of the Inventory Module 

Three general steps 
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Method 5 -III Inventory Module 
• Create a text file of barcodes 

Sources for barcodes: 
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•Scan barcodes into plain text file 

• Download barcodes from Portable Scanner into a plain text file 

•Pull barcodes from Excel or word processor and place in a plain text file 

Use Notepad or any other text editor to create a plain text file 
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Method 5 -III Inventory Module 
• Add n: if not added by a script 

Prefix code to use: 

mssu2so4112302 
Q,;35132504772286 
n;as1s2S04772294 
IU35132504772278 
.Q.;35132504772:344 
.n;S5132504772351 
.Q.;3513.25047722.60 
,ru35132504772.24S 
ru_35132504772ll7 
.Q.;35132504722166 
n;35132504722l74 
m3513250477326s 
,R~35132504772377 
,ru35132504772443 
n:~r:;1 :1?!;0477?4R5 

n Inventory Count 
a INTL USE 
b COPY USE 
c IUSE3 
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Method 5 -III Inventory Module 
• Transfer file to FTP server 
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Method 5 -III Inventory Module 
• Move File to Innopac Server 

Script or IFTS 

• Our script adds the necessary index letter and colon so that the lnnopac system knows that 
barcodes are being loaded. It then transfers the file from our FTP staging server to the lnnopac 
server. 

• Instead of using a script to move the file from an FTP server to the lnnopac server, those with the 
IFTS product can: 

• In the text based interface, go to 
C > CIRCULATION subsystem 
A> ADDITIONAL circulation functions 
P > PROCESS PC transactions 
B > IFTS Transfer of B321 transactions from PC 

• Enter the address of the server where the file is located 
• Provide the user name and id needed to access the server 
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Method 5 -III Inventory Module 
• Select the File to Load 

~ Pill iuG:JL 
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•Note the number of records in the file you transferred to the server 

•The lnnopac system automatically renames files transferred to the server, so the number of records 
and the date/time loaded are the only characteristics to make sure you load the correct file 

68 



Method 5 -III Inventory Module 
• Use Your File (Finally!) 

•WARNING: The review file in Millennium will not have the same number you 
selected when loading the file using the text based interface 
•Additional notes 

•You must have Millennium authorizations 
3 Circulation Subsystem 

51 Process PC Transactions 
•You may have to close and restart Millennium so that Millennium will 
recognize the presence of your new review file 
• Do you need to sort of your review file? 
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• Richard Jackson's Regular Expressions handout 
http://conferences.innovativeusers.org/index.php/IUG2011/IU 
G2011/director/downloadFile/884/582 

• NOBLE Swapshop 
http://www. noblenet. orq/swapshop/ 

• IUG Clearinghouse 
http://www.innovativeusers.org/iug-clearinqhouse-menu 

• IUG Mailing List Archives 
http://www.innopacusers.org/list/archives/ 

• CSDirect Create Lists Troubleshooting Guide 
http: //csdirect. iii .com/documentatlon/booltroubleshooter.shtml 

• Terry Reese's MarcEdit 
htto://people.oreqonstate.edu/rvreeset/marcedit/ 

Resources 
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