Set up a LISTSERYV account and password

1. Go to https://po.missouri.edu/cgi-bin/wa

2. Click on “Get Password” in the upper left.

‘Suhscr\her's Corner Email Lists

““+’ LISTSERV Archives
—

PO.MISSOURI.EDU
Options: Log In{ Get Password
Resources: About LISTSERY
LISTSERY Documentation
Catatist Email List Search

List Name List Title

AFAM-L African-American
AMPAS-L Association of Ma
AVIANECOLOGY-L Avian Ecology Disi
CFPR-NEWSLETTER CFPR Newsletter F
CHRANTCI FR rhranicles iR dnin

3. Enter your email address in the first line and enter your desired password in the next two
lines. Do not use your university password.

‘Subs:rlber's Corner Email Lists

Register LISTSERV Password

Register LISTSERY Password

Please enter your email address and the desired password, then click
on the "Register Password" button. If you already had a LISTSERY
password but cannot remember what it was, this procedure will
automatically replace your existing password with the new one you
will be entering below,

Email Address: |Iastf@m|ssnur|.edu
Password: |........
Password (Again): I--------| (werification)

Register Password

PO.MISSOURI.EDU


https://po.missouri.edu/cgi-bin/wa

4. A confirmation email will be sent to your university email (the email you used to create
your account). Click on the link in the email, and you will be taken to a LISTSERV page
confirming your new account.

| Subscriber's Comer Email Lists

-~

¢ R} LISTSERV Command Response

OK 2576%BR3

Confirming:
> PH RED #ddussd
Your new password was registered successfully.

PO.MISSOURLEDU

Manage your LISTSERYV subscriptions

1. Log in at https://po.missouri.edu/cgi-bin/wa

y

Subscriber's Corner Email Lists

> ,a Y LISTSERV Archives
il

PO.MISSOURI.EDU

Options: t Password

Resources: ADOUL LISTSERY
LISTSERY Documentation
Catatist Email List Search

List Name List Title

AFAM-L african-american Studi
AMPAS-L Association of Masters
AYIANECOLOGY-L Avian Ecology Discussit
CFPR-NEWSLETTER CFPR MNewsletter Forum

2. You can tell you are logged in by the message in the upper left of your screen.

< Logged in as: nelsonab@missouri.edu a
n

‘Subscriber's Corner Email Lists

““+ LISTSERV Archives
-

PO.MISSOURI.EDU

Options: Log Out | Change Password
Search Archives


https://po.missouri.edu/cgi-bin/wa

3. Open “Subscriber’s Corner.”

Logged in as: nelsonab@missouri.edu

Subscriber's Carner Emzg

“»” LISTSERV Archives
-

PO.MISSOURI.EDU

Options: Log Out | Change Password
Search Archives

Docnurrac: Ahaot | TRTEERY

4. Here, you can see a list of all of the LISTSERVS that you are subscribed to.

(&) Show All Lists: Show Subscribed Lists Only = Search

My Lists | My Settings

Subscribed to 8 Lists as nelsonab@missouri.edu

Check All | uncheck all

List Names & List Dg
. Used fc
ENGRREQUESTS [Settings] [Post] recoive
MU-MERLIN [Settings] [Post]
- MUL-RIS [Settings] [Post] :wDLnRE
MUL Research & Info Services 1
Service
r MUL-SELECTORS [Settings] [Post] ;:tﬁsﬁ
The list
r MUL-WEBDEY [Settings] [Post] to the
providir
r MULIBSTAFF-L [Settings] [Post]
r SECURITYNOTE [Settings] [Post] securit
. Qwners
TEGRITYINFO-L [Settings] [Post] o £

5. You can also view a list of all available LISTSERVS, including the ones you are not
subscribed to. Use the pull-down menu near the top to change your view.

Search Options
2 Search for List:

2 Show all Lists:

My Lists | My Settings

PO.MISSOURI.EDU (54 Lists)

S ubscribed Lists Onl
S Al Lists

[1] [2] [Next]
Check All | Uncheck All

List Names &
I ENGRREQUESTS [Settings] [Post]
MU-MERLIN [Settings] [Post]

[ MUL-RIS [Settings] [Post]
MUL Research & Info Services

7 MUL-SELECTORS [Settings] [Post]

r AFAM-L
African-American Studies Discussion List

[ AMPAS-L
Association of Masters of Public Affairs Students

[ AVIANECOLOGV-L
Avian Ecology Discussion Forum




6. To subscribe to or unsubscribe from a LISTSERV, check the box to the left of the list and
use the pull-down menu at the bottom. Be sure to click the submit button to save your
changes.

WI-L This list will provide a discussion forum for WI instructors and
CWP Announcements other people interested in WI and WAC issues at MU, It will aid
faculty and student involvement in the Writing Intensive program.

(i W5_EMPLOYERS
WS Employer Discussion Forum

\ ‘ Subscribe ’
@ i Send email notification of changes [

7. Manage your subscriptions with the “My Settings” tab. Use the pull-down menu to limit
the view to your subscriptions

Search Options

@ Search for List:

2 Show all Lists: |Sh0w Subscribed Lists @ Search |

My Settings

Subscribed to 8 Lists as nelsonab@missouri.edu

Check All | Uncheck all

r ENGRREQUESTS [Settings] [Post]

8. From here, you can unsubscribe from any list. Click the “submit” button to save changes.

Check all | Uncheck All

List Names & Mail Style Mail Status Restrictions Subscription Date

r ENGRREQUESTS [Settings] [Post] Reqular wail Post 7 Sep 2010

r MU-MERLIN [Settings] [Post] Regular Mail Post 31 Aug 2010

r mst;:‘;a[iitgr;gg g::'\z't]es Reqular Mail Post 31 Aug 2010

r MUL-SELECTORS [Settings] [Post] Regular wail Post 21 Jan 2011

r MUL-WEBDEV [Settings] [Post] Reqular wail Post 31 Aug 2010

r MULIBSTAFF-L [Settings] [Post] Regular Mail Post 17 Sep 2010
SECURITYNOTE [Settings] [Post] Regular wail Post 29 Sep 2010

NFO-L [Settings] [Post] Regular il Post 2 Apr 2012

Send email notification of changes [



9. You can also change the frequency that you receive emails for a particular list (regular,
digest, or index) by using the “Mail Style” pull-down menu. Click the “submit” button to
save changes.

GCheck All | Uncheck All

List Names & Mail Style

Mail Status Restrictions Subscription Date

ENGRREQUESTS [Settings] [Post] Reqular Mail Post 7 Sep 2010
MU-MERLIN [Settings] [Post] Reqular Mail Post 31 Aug 2010

MUL-RIS [Settings] [Post]

{m [ o [ o R |

MUL Research & Info Services Reqular Mail post 31 Aug 2010
MUL-SELECTORS [Settings] [Post] Reqular Mail Post 21 Jan 2011
MUL-WEBDEY [Settings] [Post] Reqular Mail Post 31 Aug 2010
MULIBSTAFF-L [Settings] [Post] Reqular Mail Post 17 Sep 2010
SECURITYNOTE [Settings] [Post] Reqular Mail Post 29 Sep 2010

TEGRITYINFO-L [Settings] [Post] 2 Apr 2012

Send email notification of chanlls r

10. To make further changes to a list you are subscribed to, click on the “settings’ option
next to the individual list.

2 Lists per Pags:

Check all | uncheck aAll

List Names &

ENGRREQUES @» past]

MU-MERLIN [Settings] [Post]

MUL-RIS [Settings] [Post]
MUL Research & Info Services

[ I N

MUL-SELECTORS [Settings] [Post]

11. From this list settings page, you may further customize your preferences for the specific
list, including changing your subscribed email address and temporarily disabling message
delivery. Use the green question mark buttons on the left to read further descriptions of
the available options.

ENGRREQUESTS

You are currently subscribed to ENGRREQUESTS, From this screen, you can update your subscription options or leave the list,

Name: [ashley Nelson

Email Address: [nelsonab@missouri.edu

Subscribed Since: 7 Sep 2010

D subscription Type & pegulzr [HopieesT]
' Digest (traditional) [NOMIME DIGEST]
€ Digest (MIME format) [HOHTHL MIME DIGEST]
' Digest (HTML format) [HTML DIGEST]
€ Index (traditional) [HOHTHL INDER]
' Index (HTML format) [HTML INDEX]

Gﬂ“ Header Style & pormal LISTSERV-style header [FULLHDR]
€ LISTSERY-style, with list name in subject  [SUBJECTHDR]
© "Dual’ (second header in mail body} [DUALHDR]
' sendmail-style [1ETFHDR]

© Normal LISTSERV-style (RFC 822 Compliant)  [ruLLezz]

2 ' No ackno its [MOAGK NOREPRG]
€ short message confirming receipt [ACK NOREPRO]
@ Receive copy of awn postings [NOAGK REPRG]
2 miscellaneous ™ wail delivery disabled temporarily [NOMALL]
™ Address concealed from REVIEW listing [CONCEAL]

< Update Options | ;ave ENGRREQUESTS | Back to ENGRREQUESTS Home Page



Browse or search the archives of a list you are subscribed to:

1. Make sure you are in the “Subscriber’s Corner” view.

P VA S

Subscriber's Cornermlsts

“»” LISTSERV Archives
-

PO.MISSOURI.EDU

Options: Log Out | Change Password
Search Archives

nnnnnnnnnnn Almad 1| TOTOEDAY

2. To access an individual list’s archives, click on its name from your list of subscriptions.

Check aAll | uncheck All

i ENGRREQUESTS [Settings] [Post]
Settings] [Post]
r MUL-RIS [Settings] [Post]

MUL Research & Info Services

r MUL-SELECTORS [Settings] [Post]

3. Below, you can browse the list’s archive by date.

MU-MERLIN@PO.MISSOURI.EDU
MU-MERLIN Advisory Comm Forum

Options: Log Out | Change Password
Join or Leave MU-MERLIN
Post New Message
Search Archives

MU-MERLIN Archives

* December'12
« November '12
« October'12
« September'12
« August'12

o
o April '12
« March'12

« February '12




4. To search the list’s archives, choose to “search archives.”

MU-MERLIN@PO.MISSOURI.EDU
MU-MERLIN Advisory Comm Forum

options: Log Out | change Password
Join or Leave MU-MERLIN

Search Archives

MU-MERLIN Archives

+ December '12
+ November'12
+ October'12

+ September'12
+ August ‘12

+ July '12

* June '12

5. You can identify which individual list you are searching by looking at the upper right.

O:- Archive Search

Search For

2 string: I 2) Substring -

Narrow Search

2 Subject Contains: I 2 author's sddrass: I
2 since: I 2 until: I

Search |

6. Enter your search term(s) in the “string” field and click the “search” button to submit
your search.

O:- Archive Search

Search For
2 string: 2 Substring r

Narrow Search

2 Subject Contains: 2 suthor's address:
2 since: 2 until:

7. Choose the “substring” option only if you wish to search for partially-matched words. For
example, “a substring search for chem would find both ‘chemistry’ and ‘alchemy.’”

Search For

2 String: 2) Substring ©

Narrow Search

2 Subject Contains: 2 suthor's Address: I
2 Since: 2 until: I



8. Use the green question mark boxes for further information about any search option. The
further help for the main “string” search is especially useful.

Archive Search
[ > LISTSERY 15.5 - Help for String - Google ...

& https://po.missouri.edu/cgi-bin/wa? SHOW TPL=HELP-REPOR T-SEARCHFORM-S

Close Window | |

Download User's Guide

@ LISTSERV 15.5 Help

Narrow Search

2 Subject Contains: Help for String

¥ since:

1] |

Enter the string you are searching for,

+ To search for messages about John Kennedy, simply type
John Kennedy in the search box. This will show all the
messages that contain the words "John" and "Kennedy" close
to each other.

+ P currnunding Inhn Kennedy in sinnle auntatinn marks like LI

PO.MISSOURI.EDU

9. To access and read a individual post from your search results, click the “item #” on the
left.

Search For

2 String: Millennium 2 Substring -

Narrow Search

2 Subject Contains: 2 puthor's Address;
2 since: 2 uUntil:

Search

PO.MISSOURI.EDU { MU-MERLIN: 453 matches (only the first SO will be shown).. )

More Hits

Itemn # Time Lines Subject

ooy 2004-08-16 12:35 164 Fw': Upgrade on INN-Reach server: June
‘@ 2004-08-16 10:47 162 Fw': Upgrade on INN-Reach server: June

oooso 2004-06-15 14:18 109 Fw: Upgrade on INN-Reach server: June

000329 2004-06-14 11:24 171 F¥': Upgrade on MOBI: Rescheduled for 0

000328 2004-06-11 13:33 134 Fw': Upgrade on MOBI: Rescheduled for 0

000325 2004-06-02 11:00 111 Fw: Upgrade on MOBI: Rescheduled for O

nnna2n 2NN4-nA-ni na:n4 127 FW': MCO Sunnnrt And MORTUS Usar's Cor

10. When viewing an individual post through either browsing or searching, note the
navigation options at the top left of the message.

P

View: Mext Message | Previous Message
Mext in Topic | Previous in Topic
Mext by Same Author | Previous by Same Author
Chronologically | Most Recent First
Proportional Font | Monospaced Font
Subject: Fll: Remowve eX [MOEIUZ Help Desk #23707] - keep in ke
From: "Maseles, Judy 3." <MaselesTEMIZSCURI.EDU:-
Reply-To: Maseles, Judy 3.



11. You can make further adjustments to how you view list archives by changing your
preferences, in the top right.

Basic Mode

H grtbbt o
| nm
( Preferences og Qut |

12. Under “archive preferences,” you can change the sort order of how you view the archives
as well as set other preferences like HTML or text display.

General Preferendgs | Archive Preferences | Jleport Preferences |
PO.MISSOURI.ED onab@missouri.edu) Submit |

Preference Setting

2 Primary Sorting: WZI

‘2 secondary Sorting: W
D Include Table of Contents: m

‘D Include Author's Name, Address: IEI

D Default View: Img

‘@ archive Font: Imz
@ Email Headers: m
2 archive Message Numbers: No -

Submit |

Search multiple lists’ archives at once

1. To search the archives of multiple lists at once, make sure you are in the “Email Lists”
view. Choose “search archives.”

Subscriber's Colggr Ernail Lists

““ 4’ LISTSERV Archives
e

PO.MISSOURI.EDU
Options: = = gg Password
Resources: About LISTSERY

LISTSERY Documentation
Catalist Email List Search

List Name List Title

AFAM-L african-american Studies Dic
AMPAS-L Association of Masters of Pu




2. Check the boxes to the left of the lists you wish to search, or use the “check all/uncheck
all” options.

PO.MISSOURI.EDU ({54 Lists)

Check All | Uncheck All

List Names

o AFAM-L
African-American Studies Discussion List

AMPAS-L
Association of Masters of Public Affairs Students

ANMIANECOLOGY-L
Avian Ecology Discussion Forum

[ R B

CFPR-MEWSLETTER
CFPR Mewsletter Forum

CHRONICLES
Chronicles in Aging

-

13. Once you have selected the list archive(s) you wish to search, enter your search term(s) in
the “string” field and click the “search” button to submit your search. (This step and the
following steps of this section are identical to steps 6-12 in the previous “Browse or
search the archives of a list you are subscribed to” section.)

q "~ Archive Search
Search F
2 String: 2 substring -

Narrow Search

3 subject Contains: 2 author's address:
2 Since: D until;

14. Choose the “substring” option only if you wish to search for partially-matched words. For
example, “a substring search for chem would find both ‘chemistry’ and ‘alchemy.’”

search For

2 String: 2 Substring ©

Warrow Search

2 Subject Contains: 2 suthor's Address: I
2 Since: 2 Until: I



15. Use the green question mark boxes for further information about any search option. The
further help for the main “string” search is especially useful.

Archive Search
[ > LISTSERY 15.5 - Help for String - Google ...

& https://po.missouri.edu/cgi-bin/wa? SHOW TPL=HELP-REPOR T-SEARCHFORM-S

Close Window | |

Download User's Guide

@ LISTSERV 15.5 Help

Narrow Search

2 Subject Contains: Help for String

¥ since:

1] |

Enter the string you are searching for,

+ To search for messages about John Kennedy, simply type
John Kennedy in the search box. This will show all the
messages that contain the words "John" and "Kennedy" close
to each other.

+ P currnunding Inhn Kennedy in sinnle auntatinn marks like LI

PO.MISSOURI.EDU

16. To access and read a individual post from your search results, click the “item #” on the
left.

Search For

2 String: Millennium 2 Substring -

Narrow Search

2 Subject Contains: 2 puthor's Address;
2 since: 2 uUntil:

Search

PO.MISSOURI.EDU { MU-MERLIN: 453 matches (only the first SO will be shown).. )

More Hits

Itemn # Time Lines Subject

ooy 2004-08-16 12:35 164 Fw': Upgrade on INN-Reach server: June
‘@ 2004-08-16 10:47 162 Fw': Upgrade on INN-Reach server: June

oooso 2004-06-15 14:18 109 Fw: Upgrade on INN-Reach server: June

000329 2004-06-14 11:24 171 F¥': Upgrade on MOBI: Rescheduled for 0

000328 2004-06-11 13:33 134 Fw': Upgrade on MOBI: Rescheduled for 0

000325 2004-06-02 11:00 111 Fw: Upgrade on MOBI: Rescheduled for O

nnna2n 2NN4-nA-ni na:n4 127 FW': MCO Sunnnrt And MORTUS Usar's Cor

17. When viewing an individual post through either browsing or searching, note the
navigation options at the top left of the message.

P

View: Mext Message | Previous Message
Mext in Topic | Previous in Topic
Mext by Same Author | Previous by Same Author
Chronologically | Most Recent First
Proportional Font | Monospaced Font
Subject: Fll: Remowve eX [MOEIUZ Help Desk #23707] - keep in ke
From: "Maseles, Judy 3." <MaselesTEMIZSCURI.EDU:-
Reply-To: Maseles, Judy 3.



18. You can make further adjustments to how you view list archives by changing your
preferences, in the top right.

Basic Mode

H grtbbt o
| nm
( Preferences og Qut |

19. Under “archive preferences,” you can change the sort order of how you view the archives
as well as set other preferences like HTML or text display.

General Preferendgs | Archive Preferences | Jleport Preferences |
PO.MISSOURI.ED onab@missouri.edu) Submit |

Preference Setting

2 Primary Sorting: WZI

‘2 secondary Sorting: W
D Include Table of Contents: m

‘D Include Author's Name, Address: IEI

D Default View: Img

‘@ archive Font: Imz
@ Email Headers: m
2 archive Message Numbers: No -

Submit |




