Handling instructions by SuDoc stem

	SuDoc Stem
	Instructions

	AE2.110:
	Date stamp, apply DOCS stamp, apply AE2.110 stamp, send directly to DOCS

	CC 1.12/2:
	Date stamp, send to Law

	HE 20.3002:
	Date stamp, send to HSL with note giving shipping list number on which item arrived

	HE 20.3061:
	Date stamp, send to HSL with note giving shipping list number on which item arrived

	LR 1.8:
	Date stamp, send to Law

	T 22.23:
	Date stamp, send to Law

	TD 4.308: AE 8/
	Send directly to DOCS (do not stamp)

	Y1.1/3:
	Date stamp, apply DOCS stamp, send directly to DOCS

	Y1.1/5:
	Date stamp, apply DOCS stamp, send directly to DOCS

	Y1.1/7:
	Date stamp, apply DOCS stamp, send directly to DOCS

	Y1.1/8:
	Date stamp, apply DOCS stamp, send directly to DOCS


N.B. These instructions refer to paper items only

