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Identify Search Terms
Look at your topic and determine the main ideas.  These will become your keywords.  Do not use long descriptions or sentences.  Next, think of synonyms (words that mean the same as your keyword), related keywords that can widen (give more results) or narrow (give less results) within a search.

Topic Example:  I need information about women’s fashion and World War II.
Main ideas:  Women / Fashion / World War II
Synonyms: Females, Ladies, Girls / Clothing, Outfits, Attire, Garments / Second World 		      War, World War, 1939-1945

Boolean Operators
Boolean Operators are based on Boolean logic and named after their creator, George Boole.  It uses AND and OR to combine keywords and retrieve fewer and/or better results.

AND =  All keywords used are located within the results.  This leads to fewer results and 		  makes them more specific (less broad or general). 
		Example:  women and fashion
OR =    At least one of the keywords is found in the results.  This type of searching is 	often used to search for synonyms of a keyword.  It increases the numbers	results 	in a search. 
		Example:  women or ladies



Truncation
Truncation is also known as stemming.  It is used to search for alternative forms of a keyword.  Alternatives include singular, plural, adjective, and adverb forms of the keyword.  A truncation symbol, or an star (*),  is used at the end of a keyword to find multiple forms of the keyword.  The stem, or part of the word before the *, does not need to be a word; it can be part of a word.  Do not make stems too short, such as cat*.
Example: educat* will search educate, educating, education, educational, educator, 		    educators, and other variations.







How to Broaden Your Search if You Get Too Few Search Results
· Use synonyms, other spellings for your topic combined with the OR operator
· Example:  Women or Ladies or Girls or Females
· Use truncation 
· Example: librar* will search library, libraries, librarian
· Check thesaurus terms
· Keyword terminology can vary among locations
· Example:  Primary education in the United Kingdom is the same as Elementary Education in the United States

How to Narrow Your Search if You Get Too Many Search Results

· Add another keyword and combine it with the original keyword using an AND operator
· Example: World War II and fashion and women and United States
· Use more specific keywords
· Use synonyms from the thesaurus
· Limit to specific fields:  Catalog and database records are often divided into fields.  
· Common fields include author, title, journal title, abstract
· Limit by title for focus and accuracy
· Limit by abstract for small decline in results
· Limit by author for a specific author’s work
· Limit by publication type
· Academic journals, peer-reviewed scholarly journals, books, e-books, etc.
· Peer-reviewed journals are journals that have their submissions read by experts that focus on the article’s subject matter.  They do this to ensure the information presented is accurate.  This type of article is preferred in academic research due to its trustworthiness. 
· Limit by date
· Limit by language


If you have problems searching for books, come to the Ellis Library Reference Desk.

